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a
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n
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e
 o

b
ta

in
e
d

 
C

o
st 

W
ho’s w

ho on the C
ouncil and its C

om
m

ittees
C

lerk/N
oticeboard /W

ebsite
C
ontact details for Parish C

lerk and C
ouncil m

em
bers (nam

ed contacts 
w

here possible w
ith telephone num

ber and em
ail address (if used))

C
lerk/N

oticeboard/W
ebsite


C
la

ss 2
 –

 W
h

a
t w

e
 sp

e
n

d
 a

n
d

 h
o

w
 w

e
 sp

e
n

d
 it 

(Financial inform
ation relating to projected and actual incom

e and 
expenditure, procurem

ent, contracts and financial audit) 

C
urrent and previous financial year as a m

inim
um

 

A
nnual return form

 and report by auditor
All through C

lerk/W
ebsite

Finalised budget
Precept
Financial S

tanding O
rders and R

egulations
G

rants given and received
List of current contracts aw

arded and value of contract

C
la

ss 4
 –

 H
o

w
 w

e
 m

a
k
e
 d

e
cisio

n
s 

(D
ecision m

aking processes and records of decisions) 

C
urrent and previous council year as a m

inim
um

 

Tim
etable of m

eetings (C
ouncil and any com

m
ittee/sub-com

m
ittee 

m
eetings and parish m

eetings)
N

oticeboard / C
lerk / 

w
ebsite

A
gendas of m

eetings (as above)



M
inutes of m

eetings (as above) – n.b. this w
ill exclude inform

ation that is 
properly regarded as private to the m

eeting.
N

oticeboard / C
lerk / w

ebsite

R
eports presented to council m

eetings – n.b. this w
ill exclude inform

ation that 
is properly regarded as private to the m

eeting.
C

lerk

R
esponses to planning applications

C
lerk

C
la

ss 5
 –

 O
u

r p
o

licie
s a

n
d

 p
ro

ce
d

u
re

s 
(C

urrent w
ritten protocols, policies and procedures for delivering our 

services and responsibilities) 

C
urrent inform

ation only 

Policies and procedures for the conduct of council business:  

Procedural standing orders 
C
ode of C

onduct 
C
om

plaints Policy 
Financial regulations 
Public Participation 

 All through C
lerk/w

ebsite

S
chedule of charges (for the publication of inform

ation)

C
la

ss 6
 –

 Lists a
n

d
 R

e
g

iste
rs 

C
urrently m

aintained lists and registers only 

A
ssets register

all - C
lerk / w

ebsite
R
egister of m

em
bers’ interests

R
egister of gifts and hospitality
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W
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R
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N
 

D
EV

O
N

  PL20 6S
D

 

01364 631031 
karen@

jollylane.net 

S
C

H
E
D

U
LE

 O
F C

H
A

R
G

E
S

 

This describes how
 the charges have been arrived at and should be published as part of the guide. 

* the actual cost incurred by the public authority
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G
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D
isb

u
rse

m
e
n

t co
st

Photocopying @
 ..p 

per sheet (black &
 

w
hite)

A
ctual cost * 

Photocopying @
 ..p 

per sheet (colour)
A
ctual cost

Postage
A
ctual cost of R

oyal 
M

ail standard 2
nd class


